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1. O01ue MoI0KEeHUSA

1.1. IlpenmetroM perynupoBaHusi HacTosllero mnopsnka (manee Ilopsanok) sBisercs
opraHuzauus O0ecrneYeHus] CBOEBPEMEHHOI'O U TIOJHOIO0 PACCMOTPEHHUS YCTHBIX U
MMCBMEHHBIX OOpallleHUi TpaXkJIaH C yBEJAOMJICHUEM 3asiBUTEICH O MPUHATHH MO HUM
pELLIEHUN U HAIpPaBJICHUE OTBETOB B YCTAHOBJIECHHBIM 3aKOHOAATEILCTBOM Poccuiickon
denepanunu CpoK.

1.2. B coorBerctBUM ¢ HactosmuM Ilopsiakom B MyHULIMIANBHOM OHOAKETHOM
JIOLIKOJIBHOM 00pa30BaTeIbHOM YUYPEXKJIECHUU ACTCKUN cajl KOMOMHUPOBAHHOIO BUJA
Ne 16 mynununansHoro oopasosanusi ¥Ycrb-Jlabunckuii paiion (nanee MBIOY Ne 16)
00ecreynBaeTcss pacCMOTPEHUE YCTHBIX M MHCbMEHHBIX OOpalleHU TrpakaH
Poccuiickoit ®enepaniuu, WHOCTPAHHBIX TpaxiaaH U Jull 0e3 TrpaxaaHCTBa, 3a
UCKIIFOUEHUEM CIIy4aeB, YCTAHOBJIEHHBIX MEXIYHAapOJHBIMHU JIoroBopamu Poccuiickoi
denepannu WK 3aKOHOIATENBLCTBOM Pocculiickoit denepanuu.

1.3. Tonosxxenus Hactosiero [lopsika pacpocTpaHsIIOTCA Ha BCE YCTHBIE OOpaIieHus,
oOpalieHusi, MOCTYMUBIIME B MUCBMEHHOW QopMe wWid B (opMe 3IEKTPOHHOIO
JOKYMEHTa, HWHAMBUAYAJIbHBIE M KOJUIGKTUBHBIE OOpamlieHusi rpaxjaaH (mganee -
oOparieHus).

2. [lepeyeHb HOPMATHBHBIX NPABOBBIX AKTOB, PEryJMPYOIIHX
OTHOILIIEHHS, BO3HUKAIONIUE B CBSI3U C PACCMOTPeHHeM 00pallleHUil rpaxkIaH

2.1. Paccmotrpenue oOpaiieHuid TpaxaaH B 00I111€00pa30BaTEIbHOM YUYPEKICHUU
PETIAMEHTUPYETCS CIEAYIOINMU HOPMAaTUBHBIMU MIPABOBBIMU aKTaMU:

- 3akoHOM Poccuiickoit @eneparuu ot 2 Mas 2006 r. Ne 59-®3 «O mnopsake
paccMoTpeHus oOparieHuit rpaxaan Poccuiickoit denepanuny;

- 3akoHOM Poccuiickoit ®enepaumm ot 27 ampens 1993 1. Ne 4866-1 «O6
o0XaJloBaHUM B CyJA€ JCUCTBUH MW pEIICHUWM, HapYIIAIOIIUX IpaBa U CBOOOJBI
TpaKJIan»;

- 3akoHOM Poccuiickoit ®eneparuu ot 29.12.2012 r. N 273-®3 «O6 o6pazoBaHuun
B Poccuiickonn @enepanuny;

- 3akoHOM Poccuiickoit ®eneparuu ot 27 wmrons 2006 r. Ne 149-®3 «O6
uHdopmaIm, HTHPOPMAIMOHHBIX TEXHOJIOTHIX U O 3alIUTe HHPOPMAIIUN»;

- I'paxxnanckum mpoiieccyaidbHbIM KojekcoM Poccuiickoit ®denepanun ot 14
HOs10pst 2002 1. Ne 138-D3.

3. TpeOoBaHusi K MOPAAKY HH(OPMUPOBAHUS IPAKAAH 0 PACCMOTPEHUH
oOpameHui

3.1. CeneHust 0 MeCTe HaxXOXKIACHUS 00IIE00Pa30BATEIHLHOTO YUPEIKIACHUS, TIOYTOBOM
aapece JUIsl HAMPaBIICHUS OOpaIeHui, O CIIPAaBOYHBIX TEICPOHHBIX HOMEpAX W ajpece
AIIEKTPOHHON TMOYTHI JUIsl HAMpaBleHWs OOpaIIeHW pa3MemieHbl Ha O(QUIIHATLHOM
caiiTe 001Ic00pa3oBaTeILHOrO yupexkacHus B cetu Mutepuer — http://mbdoul6.at.ua/

3.2. TlouroBerit anmpec obmeodpazoBaTenbHOro yupexnenus: 352331, Kpacnogapckuit
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Kpaii, Yctb-JlabuHckuii paiioH, ropos Y cte-Jlabunck, yi. Pyouna, 30.
TenedoHn(pl) sl cnpaBoK MO OOpAllEHUSM TPAXKIAH, JUYHOMY MpUEMY, paboduM
Tene)OHaM COTPYAHUKOB 001eo0pa3oBatebHoro yupexacaus: 8(86135) 5-24-43
AJnipec AIeKTpOHHOW TOYTHI sl TpréMa oOpamennii rpaxxkaan: mdouléul@mail.ru
3.3. CamocrosTenpHas mepeaayda 3assBUTEISIMU MUCHBMEHHBIX OOpalleHuil, ¢ JOCTaBKOU
M0 TMOYTe WIH KypbepoM, Hampapisiercs no azapecy: 352331, KpacHomapckuii kpaid,
Ycrp-Jlabunckuii paiioH, ropoa Ycre-JIabuHck, yin. Py6una, 30.
3.4. Ha odunmansaom caiitte MBJIOY Ne 16, B cpenctBax MaccoBoil nHbopmaluu, Ha
MH()OPMAIIMOHHBIX CTEHJIaX JOJIKHA OBITh pa3MellleHa cieayromas nHhopMaIus:

- mecto HaxoxaeHuss MBJIOY Ne 16;

-HOMepa TenedoHOB JJIg CIpPaBOK, ajpeca dJIEKTPOHHOM TOYTHI, ajpeca
oQuIMaNbHOTO CaiTa;

- TIOPSAZIOK 00’KaJIOBaHUS PEIICHUN U NeHCTBUM (Oe3AeCTBHSI) JOKHOCTHBIX JIHI]
MBJIOY Ne 16 B pamkax paccMOTpEeHHS U O PE3YJIbTaTaM pacCMOTPEHUsI OOpallleHus;

- W3BJICUYCHHUS M3 HOPMATHUBHBIX NPABOBBIX aKTOB, PETIAMEHTHUPYIOIMUX paboTy ¢
oOpalleHUsIMHU TPaKJIaH.

4. Cpok paccMoTpeHUsI 00panieHust

4.1. Cpok peructpauuud nucbMeHHBIX oOpamenuidr B MBJIOY Ne 16 ¢ momeHnta
NOCTYIUICHUS] — HE 00Jiee OHOTO JTHS.

4.2. TluceMeHHble oOOpamieHus TpaXiaH IO BONpoOcaM, HE OTHOCAIIUMCS K
KOMIIETEHIIMM 00pa30BaTENbHOTO YUPEXKICHHS, B CPOK [0 ISITH IHEH co AHS MX
peructpartuu B MBJIOY Ne 16 moanmexxar mepeaapecalid B COOTBETCTBYIOIIHE
OpraHM3aly WU OPraHbl, B KOMIIETEHIUIO KOTOPBIX BXOJIUT PEUIEHUE MOCTABICHHBIX
B OOpalleHHH BOIPOCOB, C OJHOBPEMEHHBIM YyBEJAOMJICHHEM Tpa)kJIaHHHA,
HaIIPaBUBIIIETO 0OpAIlICHHE, O Iepeaipecalu ero oopamieHus.

4.3. B caywae, ecnu TpaXJaHUH B OJHOM OOpAIllEHUH CTAaBUT PSJi BOMPOCOB,
pa3pellIeHre KOTOPBIX HAXOAWUTCS B KOMIETEHUMU PaA3JIMYHBIX OpraHu3aluid WU
OpraHoB, KOIWK OOpaIIeHHs TOJDKHBI ObITh HAIlpaBJiICHBI B TEUCHUE TISITH JHEH CO JHA
pErucTpaluu B COOTBETCTBYIOIIUE OPraHU3alUK W1 OPTaHbl.

4.4, OOt CpoK pacCMOTPEHUS MUCHbMEHHBIX 00paIlleHUui TpakIaH - TPUANATH THeH
CO JTHS PETHCTPAIIMU TUCBMEHHOTO OOpAaIICHHS.

4.5. B cnydasx, TpeOyroIMX MPOBEICHHUSI COOTBETCTBYIOIIUX MPOBEPOK, U3YUEHUS U
UCTpeOOBaHUS JOMOJHUTEIBbHBIX MATEPUATOB, TPUHATHS JPYTUX MeEp, CPOKHU
paccMOTpeHuss MOTYT ObIThb B TMOPSJAKE HWCKIOYEHUS MPOJJIEHBI 3aBeayIOLIUM
o0pa3oBaTeILHOTO YUpEeKACHHS HE Oosiee ueM Ha Tpuauath qaei. [Ipu sTom B TeueHune
MecsAlla C MOMEHTa IOCTYIJIEHNs OOpAaIlEHUs €ro aBTOPY HMHUCBMEHHO COOOIIAETCs O
MPUHATBHIX MEPAX U O MPOJICHUN CPOKA paCCMOTPEHUST 0OpaIeHusl.

4.6. Tlpn wHIUBHIYyaThbHOM YCTHOM HH(OPMHPOBAHWU TpaxkaaH (Mo TenedoHy WU
JUYHO)  COTPYOHUK  001I€00pa30BaTEIbHOIO  YUPEKICHHUS,  OCYIIECTBIISIOMIUM
MH(QOPMHUPOBAHUE, JA€T OTBET CAMOCTOSATENIBHO MpH OOpallleHHH rpaxaaHnuHa. Ecnu
COTPYIHUK, K KOTOpPOMY OOpaTWiCsi Tpa)KJaHWH, HE MOXET OTBETUTh Ha BOMPOC
CaMOCTOSITEJIbHO, TO OH MpeJylaraeT IpakJaHUHY OOpaTUTbCS B MUCBMEHHOU (dopme
au00 HaA3HAYWTH Jpyroe yaoOHOe Uil TpaxJaHWHA BpeMs Il TOJTy4YEHUS



uH(pOpMaIIH.

S. Ilepe4yeHb JOKYMEHTOB,
HE00XO0AMMBIX B COOTBETCTBMH ¢ HOPMATHBHBIMH NPABOBbIMH AKTAMU
JJIS1 PACCMOTPEHHUSA 00palIeHUs IPaKIaH

5.1. OcHoBaHMeM JJIsi paccMOTpeHUsi OOpallleHHsl FPpakJaHWHA SBJSETCS oOpalleHue
rpakJIaHlHa, HAIIPaBJICHHOE:!

- B MTUCBMEHHOM BHJIE 110 ntoute uiu paxcy B MBJIOY Ne 16;

- anekTpoHHOM noutoid B MBJIOY Ne 16;

- inyHo B MBJIOY No 16;

- 110 Tenedony.

5.2. Ilpu paccMoTpeHun obOpaiieHus 001eo0pa3oBaTeIbHOE YUPEKICHUE HE BIIPaBE
TpebOBaTh OT TPaXKJaHUHA OCYIIECTBICHUS JCHCTBUM, B TOM YMCIIC COTJIACOBAHUU,
HEOOXOAUMBIX JJISI PACCMOTPEHHUs OOpaIlleHHs U CBS3aHHBIX ¢ OOpalleHUEeM B HHBIE
rOCYJapCTBEHHBIC OPTaHbl, OPraHbl MECTHOTO CaMOYTIPABJICHUS, OPTaHU3AIIUH.

5.3. B oOpaiiennn 3asBUTENb YKa3bIBaeT JIMOO HAMMEHOBaHHUE 00I11Ic00pa30BaTEIHLHOTO
YUpEKIEHUs, B KOTOPOE HampaBiisieT oOparieHue, Jaudo GaMumini, UMs, OTYECTBO
COOTBETCTBYIOIIETO JOJKHOCTHOTO JIUIIA, JIMOO TOKHOCTh COOTBETCTBYIOIIETO JIUIA, a
Tak)Xe CBOM (haMIIIMIO, UM, OTYECTBO (TTOCIEAHEE - TIPU HAJTUYHUH), aIPEC IIEKTPOHHOU
MOYTHI, €CJIM OTBET JOJDKEH OBITh HampaBieH B (OpMe AJIEKTPOHHOTO TOKYMEHTA,
MOYTOBBIM aJpec, MO KOTOPOMY IOJDKEH OBITh HAIpaBi€H OTBET, yBEAOMIJIEHHE O
nepeajgpecanuu oOpallleHus, U3JlaraeT CyTh NMPEUIOKEHUs, 3aiBIICHUS WM KaloO0BbI,
CTaBUT JINYHYIO MOJINUCH U J1aTy.

5.4. 'paxxnanuH BOpaBe MPHIOKHUTH K TAKOMY OOpaIIeHUI0 HEOOXOIUMBIE TOKYMEHTHI
U MaTepualibl B DJEKTPOHHOM (opme nuOO HaNpaBUTh YKa3aHHBIE IOKYMEHTHI U
MaTepHallbl WJIK X KOTTMU B TUCBMEHHOH (hopMme.

5.5. B ciyuae, ecnu oOpailieHre HampaBsIeTCsl Yepe3 MPeICTaBUTENS 3asIBUTEINS, TAKKe
OPEACTABISETCA JIOKYMEHT, HOATBEPKIAIOUIMNA IOJHOMOYMS HA OCYIIECTBICHUE
JNEUCTBUM OT WMEHHU 3asBHUTENsA. B KadecTBe JOKYMEHTa, IMOJATBEPKAAOIIETO
MOJIHOMOYHS Ha OCYIIECTBICHHE [EHCTBUI OT HWMEHU 3asgBUTENS, MOTYT OBIThH
MPEACTABIICHBI:

a) oopmieHHas B COOTBETCTBUU C 3aKOHOMaTeIbCcTBOM Poccuiickoii denepanuun
JIOBEPEHHOCTB;

0) Komus pernieHus 0 Ha3HAYCHUH WM 00 m30paHuu MO0 MprKa3a O Ha3HAYCHHUH
¢du3rUecKoro IMIla Ha TOJDKHOCTh, B COOTBETCTBHH C KOTOPBIM Takoe (PU3MUECKOE JTUII0
oOnagaeT mpaBoM JEHCTBOBATH OT UMEHU 3asBUTENS 0€3 JOBEPEHHOCTH.
5.6.006pamenue, nocrynusiiee B MBJIOY Ne 16, moanexuT 00s3aTeIbHOMY PUEMY.

6. IlepeyeHb OCHOBAHUM JIs1
0TKAa3a B pACCMOTPEHUHU o0panieHust

6.1. OcHoBaHMS I OTKA3a B PACCMOTPEHHUH OOPAIICHHUS
- B MHUCbMEHHOM OOpalleHUH, OOPAIIECHUH IO 3JIEKTPOHHOW MOYTE HE YKa3aHbI
dbaMuis rpaxxJaHuWHA, HAMPABHUBIIETO OOpallleHHe, W aJpec, MO0 KOTOPOMY JOJLKEH
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OBITh HAIIPaBJIEH OTBET;

- B OOpalllEHUU COJEP>KATCSI CBEJIEHUSA O MOATOTABIMBAEMOM, COBEPILIAEMOM HIIN
COBEPIIEHHOM MPOTHUBOINPABHOM JIEIHHH, a TAKXE O JIMLE, €ro MOJArOTaBIMBAIOIIEM,
coBepliaroleM Wik coBepmuBiieM. OOpanieHue MOJJIEKUT HAMpaBICHUIO B
rOCy/1apCTBEHHBIN OpraH B COOTBETCTBUH C €r0 KOMIIETEHIIUEH;

- TEKCT MUCbMEHHOT0 00pAaIlEHUsI HE MOAIaeTCsl MPOUYTEHUIO;

- OTBET MO CYILIECTBY MOCTaBICHHOrO B OOpaIleHUH BOMPOCA HE MOXET ObITh JaH
0e3 pasrialieHds CBEACHMM, COCTaBISIOIIMX TOCYJAapCTBEHHYIO WM  HHYIO
oXpaHsieMylo  (QeAepalbHbIM  3aKOHOM  TaiiHy. ['paxkJaHuHy, HalpaBUBLIEMY
oOpaiieHue, coo0IIaeTcsi 0 HEBO3MOXKHOCTH JIaTh OTBET IO CYIECTBY IMOCTaBIEHHOTO B
HEM BONPOCA B CBSA3U C HEJAOMYCTUMOCTBIO Pa3IJlallieHus] YKa3aHHBIX CBEICHUM;

- oOpaileHre, B KOTOpOM 00KallyeTcsi cyieOHOe pellleHHe, B TeUeHUe CeMH JIHEH
CO JIHA pEerucTpalyyd BO3BpAIAETCS TPAKIAHWHY, HANpaBHUBIIEMY oOOpalieHue, C
pa3bsACHEHHEM MOPsAKa 00KaT0BaHMs JAHHOTO Cy/1I€0HOTO PelleHNUS;

- B ITMCBMEHHOM OOpAaIllEeHUU TPAKJAHUHA COAEP>KUTCS BOIMPOC, HA KOTOPBIA emMy
MHOTOKpPaTHO JaBaJMChb NUCbMEHHBIE OTBEThl IO CYIIECTBY B CBSI3U C paHee
HANpaBJIIEMbIMH OOpAILEHUSAMH, U TPU ITOM B OOpallleHUH HE MPUBOASITCS HOBBIC
JOBOJIbI MM 00CTOSITENbCTBA. MOKET OBITH MPUHATO pelIeHHE O 0E€30CHOBATEIBLHOCTH
OUYepeJIHOT0 OO0pallleHus M TPEKPAIleHUHU TMEPENUCKH C TPaXIaHUHOM MO JaHHOMY
BOMPOCY MpH YCIOBUHM, YTO YyKa3aHHOE oOpalieHue U OoJiee paHHUE OOpalleHUs
HanpaBsUINCh B 001€00pa30BaTeIbHOE YUPEXKIEHHE, C YBEIOMIIEHHEM O JaHHOM
pellIeHNH TpakJaHUHA, HallpaBUBILETO OOpaIeHHE;

- TIOJIHOMOYHS TPEACTaBUTENs 3asBUTEN HE TIOATBEPXKIEHB B IOpPSAKE,
YCTaHOBJICHHOM 3aKOHOJAaTeldbCcTBOM Poccuiickoil ®enepanuun (B ciayyae MoJa4yu
XKaso0BbI).

7. IIpaBa rpa:kaaH u 00A3aHHOCTH NOKHOCTHBIX au MBJIOY Ne 16
MPH PACCMOTPEHUHU O0paleHui

7.1. I'paxxnanuH Ha cTaauu paccMoTpeHusi ero ooOpamienuss B MBJIOY Ne 16, mpu
KEJIAaHUH, UMEET MPaBo:

- MPEeACTaBIATh  JIONOJHHUTENbHBIE  JOKYMEHTBI W MaTepHalibl 0
paccMaTpuBaeMOMYy 00paIlleHHIO JTU00 oOpamiaThCs ¢ IPoch0oii 00 X UCTpeOOBAHNH, B
TOM YHCJIE B DJICKTPOHHOU (opme;

- 3HAKOMHUTBLCS C JOKYMEHTaMH M MaTepuaiamMH, KacalolUMHUCS PacCMOTPEHUS
oOparieHusi, €CJii 5TO HE 3aTpParuBacT MpaBa, CBOOOJBI U 3aKOHHBIE WHTEPECHI IPYTHX
JUI] ¥ €CIIM B YKa3aHHBIX JOKYMEHTaX M Marepuajax He COJEpPIKATCS CBEICHUS,
COCTAaBIIAIONINE TOCYJAAPCTBEHHYIO WM WHYIO OXpaHsieMyro (emepaabHbIM 3aKOHOM
TaiHy;

- TIOJIy4aTh MHCHMEHHBIA OTBET IO CYIIECTBY IIOCTaBICHHBIX B OOpaIieHUu
BOIIPOCOB, 32  HUCKIIOYEHHWEM  CIIy4aeB, TNPEIyCMOTPEHHBIX  JACHCTBYIOIINM
3aKOHOJIATEICTBOM;

- MOJy4YaTh YBEJOMJICHHE O TMepeajpecanuu OOpameHuss B TOCYAapCTBEHHBIN
opraH, OpraH MECTHOTO CaMOYIPABJICHUS WU OJDKHOCTHOMY JIMITY, B KOMITETCHITHIO
KOTOPBIX BXOJWT pa3pernieHne MOCTaBICHHBIX B 00pAIIEeHUH BOIIPOCOB;
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- oOpamaThes ¢ Kano00i Ha MPUHATOE MO OOpAIIECHUIO PEIICHUE UM Ha JEeHCTBUS
(Ge3nelicTBHE) B CBA3M C PAaCCMOTPEHUEM OOpallleHUs B aJIMUHUCTPATUBHOM U (WJIN)
CylieOHOM MOPSIJIKE B COOTBETCTBUM C 3aKOHOIaTeNIbcTBOM Poccuiickoit denepariuy;

- 00palaThCs ¢ 3asBICHUEM O MPEKPAILEHUH PACCMOTPEHHUS 00palleHus.

7.2. NomxuoctHble auiia MBJIOY Ne 16 obecrieunBaroT:

- OOBEKTMBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE pAaCCMOTPEHHE OOpalleHuin
rpaXkiaH, B Cllydae HEOOXOAMMOCTH - C y4aCTUEM I'PaKJaH, HAIPAaBUBIIMX OOpaIeHUS;

- MOJydeHHe, B TOM 4YHCII€ B DJJIEKTPOHHOH (opme, HEOOXOAUMBIX IS
pPaccCMOTpEHHUs MUCHbMEHHBIX OOpaICHUH TpaXkIaH JOKYMEHTOB U MaTEPHAIIOB B IPYTUX
rOCyJapCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIpaBIIEHHUS H Y HWHBIX
JNOJDKHOCTHBIX JIMII, 3a MCKJIOYEHUEM CYIOB, OpPraHOB JO3HAHUS M OPraHOB
peIBApPUTEIBHOTO CIIE/ICTBUS;

- MPUHATHE MEpP, HANPABIICHHBIX HA BOCCTAHOBJICHUE WJIM 3aIUTy HAPYIICHHBIX
npas, cBOOO U 3aKOHHBIX HHTEPECOB IPaXk/1aH;

- YBEJIOMJICHHE TPa)JaHHMHA O HANpaBIEHUM €ro OOpallleHHus Ha pacCMOTPEHHE B
APYrol ToCyIapCTBEHHBIM OpraH, OpraH MECTHOT'O CaMOYIPABICHUS WJIH WHOMY
JTOIHKHOCTHOMY JIUITY B COOTBETCTBUU C X KOMIICTCHIIUEH.

7.3. KouduneHnaabHble CBEJACHUS, CTaBIINE HM3BECTHBIMH JOJDKHOCTHBIM JIMIIAM
MBJIOY Ne 16 mnpu paccMOTpeHMHM OOpallleHud TrpaxaaH, HE MOTryT OBbITh
UCIIOJIb30BaHbl BO BpPEJ 3TUM TpaxKJaHaMm, B TOM YHCIIE, €CId OHM MOTYT IOBJI€Yb
yIIEMJIEHUE YECTH U IOCTOUMHCTBA TPak/IaH.

7.4. OcHOBHBIMHU TpeOOBaHUSIMHU K KauecTBY paccMoTpeHust oopamenuit B MBJIOY Neo
16 sBastoTCSA:

- JIOCTOBEPHOCTh TPEJOCTABIAEMON 3agBUTENsIM HWHPOpPMAIMK O  XOJE
paccMOTpeHus 0OpalleHus;

- YETKOCTh B U3TI0KEHUH UH(POPMAIIUU;

- MOJTHOTA MHGOPMHUPOBAHHUS 3aBUTEIICH O XOJI€ PACCMOTPEHUS 00OpaIeHUS;

- HaAISAHOCTH GOpM TMpeaocTaBiasieMor HHGoOpMaui 00 aJIMHHUCTPATHBHBIX
poreaypax;

- yIOOCTBO U JIOCTYIHOCTBH MOJY4YeHHUS HH(POpPMAIMU 3asBUTEISIMU O TOPAJIKE
paccMOTpEeHUs 0OpaIICHUH.

8. Unble TpeOoBaHMsl, B TOM 4YHCJIe YYUTHIBAKIIHNE 0COOEHHOCTH PadoThI C
o0pallieHUSIMM I'PAKAAaH B JIEKTPOHHOH dopme

8.1. ObecnieueHne BO3MOKHOCTH TIOMYYCHHS 3asBHTEISIMH WHPOpManuu o padbore ¢
obpamennsiMu Ha opunuanbHOM caiite MBJIOY Ne 16.

8.2. ObecrieueHrne BO3MOKHOCTH TONYYCHHUS 3asgBUTEIAMH Ha OQUIIMATIHLHOM CaiTe
MBJIOY Ne 16 ¢opm 3asBICHHMH W HWHBIX JOKYMEHTOB, HEOOXOJMMBIX JIJIs
paccMOTpeHus OOpaIleHUs.

8.3. OOecmnedeHne BO3MOKHOCTH IS 3asBUTENICH TMPEACTABIATh JOKYMEHTHI B
3JIEKTPOHHOM BHJIE C MCIMOJIb30BaHUEM oduiinansHoro caiita MBJIOY Ne 16.

8.4. ObecneueHre TIpU HAMPABICHUN 3asiBUTEIIEM OOpaIieHus B popMe 3IIeKTPOHHOTO
JIOKYMEHTa MPECTABICHUS 3aABUTEIIO AIEKTPOHHOIO COOOIIEHHUS, MOITBEPIKIAI0IIETO
noctymienue oopaienust B MBJIOY Ne 16.



9. JInunslil npuem rpa:xkaad B MB/IOY Ne 16

9.1. Opzanu3zayusn 1UYHO20 NPUEMA ZPANHCOAH
9.1.1. Jluynelii pueM TrpaxkaaH ocyiiectBisierca 3aseayomuM MBJIOY Ne 16 (1ubo
€ro UCTOJHAIONIUM 00513aHHOCTH) (1aee - PyKOBOJCTBO).
9.1.2. B cnyuae oOpanienus rpaxxaanusa K pykoojictsy MB/IOY Ne 16 o cpounomy c
TOYKHU 3PEHHUsI TPakKJaHWHA BOIMPOCY, TO MPUEM JTAHHOTO TPaKJaHWHA OCYIECTBIISICTCS
MpeICTaBUTENIEM PYKOBOJICTBA B OJmKaiiiiee BpeMms.
9.1.3. I'padpux npuema rpaxnan pykoBoactBoM MBJIOY Ne 16 pa3memiaercs Ha
odunuanbHoM caiite u Ha nHPopmarmonHom cteHgae MBJIOY Ne 16.
9.1.4. [lpu nuyHOM TIpHUEMe TPAXKJAHUH NMPEABSIBISET TIOKYMEHT, YJIOCTOBEPSIOIINI €ro
JUYHOCTH (MAacTHOpPT, BOCHHBIM OWJIET, a TaKXe WHbIE JOKYMEHTHI, yJIOCTOBEPSIONINE
JUYHOCTh, B COOTBETCTBUH C 3aKOHOJIaTebcTBOM Poccutickoit deneparum).
9.1.5. Bo Bpemss iMyHOrO mpHeMa TpaxJAaHUH JellaeT YCTHOE 3asiBIeHuEe MO0
OCTaBIIIET MUChbMEHHOE OOpalleHHe MO CYIIECTBY 3a/laBa€MbIX UM BOIMPOCOB, B TOM
quclie B UEISX NPUHATHS MEP IO BOCCTAHOBIICHUIO WM 3aLIUTE €ro UiIu 00yJaronmxcs
HapYIIEHHBIX MPaB, CBOOO M 3aKOHHBIX MHTEPECOB. MaKCUMAJILHO JIOMYCTUMOE BpeMs
JUYHOTO TIpUeMa rpakIaHuHa He JOJDKHO MpeBbImaTh 30 MUHYT.
9.1.6. YcrHble oOpalieHus TpaxaaHuHa perucTpupytorcs. B ciiydae, ecnu u3nnoxeHHbIe
B YCTHOM OOpallieHuu (QakThl U 0OOCTOSTENHCTBA SABISIOTCS OYEBUIHBIMU U HE TPEOYIOT
JIOTIOJTHUTENIBHON TPOBEPKH, OTBET Ha OOpalleHUE C COrjiacus TpakJIaHUHA MOXKET
OBITH JaH YCTHO B XOJI€ JTUYHOIO MpueMa. B ocTambHBIX Cloydasx AaeTcsl MUChbMEHHBIN
OTBET M0 CYIIECTBY MOCTABJICHHBIX B MTUCbMEHHOM OOpAIIeHUH IPask/laHiHA BOIIPOCOB.
9.1.7. TlucbmeHHble oOOpamieHUs TpaXKlaH, MPUHATHIE B XOJ€ JIMYHOTO IMPHUEMA,
MOJITIEKAT PETUCTPALIMUA U PACCMOTPEHHUIO B COOTBETCTBUU ¢ HacTosiuM [lopsakom.
9.1.8. Ecniu B Xxole JNMYHOTO TMpHUEMa BBISCHSAETCS, YTO PEIICHHE MMOJHUMAeMBbIX
rpakJJaHUHOM BOIIPOCOB HE BXOAUT B KomrmereHiuioo MBJIOY Ne 16, rpaxnanuny
pa3bACHSETCS, Ky/la U B KAKOM TIOPSJIKE MY CJIeIyeT OOpaTUThCS.
9.1.9. B xozne nu4HOrO mpuema rpaxJaaHuHY MOXKET OBITh OTKAa3aHO B PacCMOTPCHHH
ero oOpalleHus, €Cliu €My paHee ObUI JJaH OTBET IO CYIIECTBY IOCTaBIECHHBIX B
oOparieHnu BOIPOCOB.
9.1.10. KonTtponp 3a opraHu3anueil JUYHOTO TpHEMa M y4eT OOpalleHuid TpaxkiaH,
paccMOTpeHHbIX Ha JuyHoM Tnipueme B MBJIOY Ne 16 ocymecTBiastoTCs
YIOJTHOMOYEHHBIM JIMIIOM, OTBETCTBEHHBIM 32 pa0b0Ty ¢ 0OpaIlIEeHUSIMH TPaK/IaH.
9.1.11. V4er (peructpanus) YCTHBIX OOpaIlleHWN TpakJIaH W COJEPKAHHE YCTHOTO
oOparieHus 3aHOCSITCS YITOJTHOMOYCHHBIMH JIMIIAMHU HETIOCPEACTBEHHO B 0a3y JTaHHBIX
no pabore ¢ OOpallleHUSIMH TpaXJaH B IKYPHAJT oOpalleHUusi TPaKIaH,
(ITpunoxenne Nel) KOTOPBIH 10MKEH OBITH NPOHYMEPOBAH, MPOLIHYPOBAH U CKPEIUJIEH
MEYaThIO.
9.1.12. B 00s3aTensHOM MOPSAKE KYPHAJ OOpamieHuil TpaxaaH JTODKCH BKIIIOYAThH
CJIEIYIOIINE pa3/Iebl:

- JlaTa MOCTYIUICHUSI O0palleHus;

- ®.1.0. rpaxaanuHa poauTelis (3aKOHHOTO MPEICTaBUTENS) BOCIIUTAHHUKA,;

- azipec (paKTUUECKOro MPOKUBAHUS,



- KaHas oOparnieHus (Mo tenedoHy, dJIEKTPOHHAS MOoYTa, MMCbMEHHOE 3asiBIICHHE,
yCTHOE 00OpallleHHE;

- KpaTKoe cojiepaHue oOpaIieHus;

- ®.11.0. 1 10MKHOCTh YIIOJTHOMOYEHHOTO 33 PACCMOTPEHUE;

- uHpopManus 00 UCTIONHEHUH (Pe3yJIbTaT PACCMOTPEHHS).
9.1.13. B cayuae, eciu ycTHble OOpalieHUsl Tpa)xaaH NPUHUMAIOTCS O TenedoHy,
3BOHUBIIUNA TPEAYNPEKIAETCI O TOM, UYTO B MEIAX COOJNIOJCHUS TpeOoBaHMI
®enepanbHoro 3akona ot 27 urong 2006 r. Ne 152-03 «O nepcoHanbHBIX JaHHBIX»
pasroBop ¢ HHUM 3alMChIBaeTCs, a CojepKaHue Oecelbl OTPaXEHO B >KypHAJE B
COOTBETCTBUM C HacTtosuuM [lopsiAkOM M eMy J[aroTcsl YCTHbIE OTBETHI IO BOIPOCAM,
BXOAsAMUM B KomiieTeHIuio MBJIOY Ne 16.
9.1.14. PeructpupyroTcsi yCTHbIE OOpallleHHUs Tpa)xaaH, NPUHATHIE MO TeieoHy, B
’KypHaie u B 0aze JaHHBIX 10 paboTe ¢ oOpanieHusIMU rpaxaad. Coaep:kaHue YCTHOTO
oOpalieHusi 3aHOCUTCS B KAapTOUKYy JUYHOrO MpUeMa rpaxkjaaHuHa. B ciywae, eciu
U3JI0KEHHBIE B YCTHOM OOpaInieHuu (PakThl 1 00CTOATENIBCTBA SBIISIIOTCS OUYEBUIHBIMU U
HE TpeOyIOT JOTOJHUTEIHHOM MPOBEPKU, OTBET HAa OOpalllEeHHE C COTJIacHs TpakIaHUHA
MOKET OBITh JIaH YCTHO B XOJI¢ JTUYHOI'O MpHUEMa, O YeM JEJIaeTCs 3aluCh B KapTOUYKe
au4yHOro npuema rpaxaanuna (Ilpunoxxenne Ne 2).

9.2. MaxcumanvbHblil CPOK 0HCUOAHUA 68 0UepeOU npu nooaye odpauieHus u npu

nOyYeHuU pe3yibmama paccmompeHus oopawenus

Cpoxk oxxuaaHus 3asBUTEINS B ouepeau mpu JudHoMm obpamienud B MBJIOY Neo 16
HE JIOJKEH NpeBbimaTh 20 MUHYT.

9.3. Tpebosanusa Kk mecmy 0XcuOaHusa u npuema 3aseumeJieil
9.3.1. Opranuzanusi mpuemMa TpakKJaH OCYHIECTBISETCS B CIELUAIbHO OTBEICHHOM
MECTE, YYUTBHIBAIOIIUM HEOOXOAMMOCTh oOOecreyeHus: KOMQOPTHBIMH YCIOBUSIMHU
3asIBUTENIEH U TOJDKHOCTHBIX JIUII, B TOM YHCJIE 00ECTICUeHHSI BO3MOKHOCTH pPeallh3aliiu
IIpaB MHBAJIHJIOB.
9.3.2. Jlna oxujmanusi mpueMa rpaxkjaaHaMy, 3aIllOJTHEHUS HEOOXOJIMMBIX JOKYMEHTOB
OTBOJUTCSL MECTO, OOOpYIOBAaHHOE CTOJIOM, CTYJIbSIMH, a TaKkKe HEOOXOIUMBIMU
KaHILETSIPCKUMHU MPUHAIICKHOCTIMU (111 BOBMOKHOCTH O(DOPMIICHHSI TOKYMEHTOB).
9.3.3. BxXox u mepeABMIKCHHE IO IOMEIICHHSAM, B KOTOPBIX IPOBOIAUTCS JITUIHBIN
pueM, He JOJDKEH CO37aBaTh 3aTPYAHEHUN ISl JIUI C OTPAHUYEHHBIMU (PU3HMUECKIMU
BO3MOHOCTSIMH.
9.3.4. UndopmupoBanue 3asBUTENE B 4acTu ¢akTa MOCTYIUICHUS OOpamieHus, ero
BXOJSIIIUX PETHCTPALIMOHHBIX PEKBU3UTOB OCYHIECTBISET  YIOJIHOMOYEHHOE JIUIIO
00111e00pa30BaTENbHOIO YUPEKICHHS, OTBETCTBEHHOE 3a PETUCTpALUI0 oOpalieHui
rpaxKaaH.
9.3.5. CnpaBouHbIe, CTAaTUCTUYECKHE W AHAJIUTHYECKUE MaTepUalbl, Kacarolluecs
paccMOTpeHus1 OOpallleHHi Tpa)kaaH, Pa3MELIATCd B COOTBETCTBYIOLIEM pasJieiie
odpunmansHoro caiita MbBJIOY Ne 16.
9.3.6. Uudopmarus o mpueme rpaxkaaH pa3MeniaeTcss Ha HHHOPMAIIMOHHOM CTEHE, a
Takke Ha opunuanbHoM caiitte MBJIOY Ne 16.

10. Pabora ¢ nucbMeHHBbIMH O0PALLICHUSIMH I'PAXKIAH B
001Ieo0pa3oBaTeSIbHOM YUPeKICHUU



10.1. Ilpuém nucobmeHnHvIX 0OpaAUEHUTL 2DANHCOAH

10.1.1. Tlocrynatomre B MBJIOY No 16 nuceMenHbie oOpamieHuss NPUHUMAIOTCS
YIOJIHOMOYEHHBIM JIUIIOM, OTBETCTBEHHBIM 3a PETUCTpaALUI0 OOpaIleHu rpaxaaH.
10.1.2. B nuensx obOecneyeHuss O€30MaCHOCTH MpuU padoTe ¢ MUCbMEHHBIMU
oOpallleHusIMU  OHU TIOJJIeKAT O0SA3aTEIbHOMY BCKPBITHUIO M IPEIBAPUTEILHOMY
npocMoTpy. B ciyuae BBISIBIEHUS OMNACHBIX WM TOJO3PUTEIBHBIX BIOXKEHHUH B
KOHBEpTe, paboTa C MUCHbMEHHBIM OOpalleHuEM MPUOCTAHABIMBACTCS 10 BBIACHEHUS
00CTOATENBCTB U MPUHATUS COOTBETCTBYIOIIETO PEIICHUS YIIOJIHOMOUYECHHBIM JIUIIOM,
OTBETCTBEHHBIM 32 PETUCTPAIMIO OOpaIeHUI IPakIaH.

10.1.3. Ilpu nmpueme NUCbMEHHBIX OOpaICHUN:

- MPOBEPSETCS MPABUILHOCTD aJIPECHOCTH KOPPECTIOHICHITUY;

- COPTUPYIOTCS TEJErPaMMBI;

- BCKpPBIBAIOTCSI KOHBEPTHI, TIPOBEPSICTCS HAJIMYME B HUX JOKYMEHTOB
(pa3opBaHHBIE JOKYMEHTHI MOJIKJICUBAIOTCS );

- TOCTYNHBIIKE C MUCHbMOM JOKYMEHTHI (ITacropT, BOCHHBIM OWJIET, TPYJOBas
KHIDKKA, TIEHCUOHHOE YAO0CTOBepeHue, ¢hoTorpaduu u Apyrue MpUIOKEHUS K MUCEMY)
MO/IKAJIBIBAIOTCS IO CKPETIKY TOC/Ie TEKCTa MUChMa, 3aTeM TOAKaIbIBaeTCs KOHBEpT. B
cllydae OTCYTCTBUSI CaMOTO TEKCTa MHChbMa pPaOOTHUKOM, NPUHUMAIOIINM TIOYTY,
noJIKayibiBaeTcsi OnaHk ¢ TekcTtoM: «llucbMeHHOro oOpalleHus K ajpecary HeT»,
KOTOPBIN MPUJIATAETCSI K KOHBEPTY;

- 110 BBISIBJICHHBIM HAPYIICHUSIM M HEIOCTATKaM COCTABIISIIOTCS aKThl HA TUChMA:

- K KOTOpPBIM TPHUJIAraloTcsl BIOKEHHbIE B KOHBEPTHI JIEHEKHBIE 3HAKH, I[CHHBIC
OyMmaru u T.I1L.;

- Ha MKUChbMa, MIPU BCKPBITHUH KOTOPBIX HE OOHAPYKUIIOCH OOpAICHNUS;

- B KOHBEpPTax KOTOPHIX OOHApYKHJIACh HEJOCTaya JOKYMEHTOB, YIIOMHUHAEMBIX
aBTOPOM WJIM BJIIOKEHHOUM B KOHBEPT OMHUCHIO JOKYMEHTOB.

AKT cocTaBisieTcsl B JBYX DJK3EMIUIIpax M MOAMHUCHIBACTCS YHNOIHOMOUYEHHBIM
JIUIIOM, OTBETCTBEHHBIM 33 PETHCTPAIIMIO0 00pAIIeHHI rpak/IaH.

[Tpu 3TOM OJIMH K3EMILISIP aKTa MOCHUIAETCS OTIPABUTEINIO, BTOPOI MPHOOIIIAeTCs
K MOJIYYeHHBIM JJOKYMEHTaM U TIEpe/laeTCs BMECTE C HUMU Ha PACCMOTPEHHE.

10.1.4. OmmboyHO (HE MO aapecy) MpHUCIAHHBIE MUChMa BO3BPAIIAIOTCS HAa TMOYTY
HEBCKPBITHIMH.

10.2. Pecucmpayusn nucbMeHHbIX 00pau4eHUIL 2Parcoan

10.2.1. Perucrtpanus oOpameHuii TpaxknaaH, mnoctynuBmux B MBIAOY Ne 16,
MIPOU3BOJUTCS YIIOJTHOMOYEHHBIM JIMIIOM, OTBETCTBEHHBIM 32 PETUCTPALMIO O0palleHui
rpaXjaH, B COOTBETCTBYIOIIECH Oa3e MaHHBIX B TEYCHHWE OJHOTO JHS C JAaThl UX
MOCTYTUICHUS.

10.2.2. Peructparusi MICBMEHHBIX OOpAIIeHU M OOpalleHni TpakIaH, MOCTYIHUBIINX
10 JIEKTPOHHOM MOUTE, OCYIIECTBISETCA YIIOJTHOMOUYEHHBIM JIMIIOM, OTBETCTBEHHBIM 32
perucTpaiuioo oOpallleHH TpakJlaH, NyTeM BBOJAa HEOOXOJMMBIX JaHHBIX 00
o0paTUBIIMXCS TpakJaHaX U COAEPKAHUU MX OOpallleHUH B COOTBETCTBYIOIYIO 0azy
JTaHHBIX.

Ha xaxaoM mNHCEMEHHOM OOpaIieHUH MPOCTABISCTCS JaTra PETHCTpPAIlluu |
pPErucTpalMoOHHbI HOMep. Bce 3Tu cBeeHUs BHOCSATCA B aBTOMAaTU3MPOBAHHYIO 0azy
JTAHHBIX.



10.2.3. YonHOMOYEHHOE JIUII0, OTBETCTBEHHOE 32 PETUCTPALIMIO OOpaIlleHUH rpa)iaH,
IpU PErucTpalvyd MPOBEPSIOT YCTAHOBJIEHHBIE PEKBU3UTHI MHCbMa, HAIWYUE
YKa3aHHBIX aBTOPOM BJOKEHUW M npuwioxkeHuil. [Ipy HeoOXomumocTu mnpoBepsieT
MOCTYINHUBILKE 00palIeHUsl HA TOBTOPHOCT.
10.2.4. TloBTOopHBIMU cuuTalOTCs OOpameHus, nocrynuBmue B MBJIOY Ne 16 ot
OJIHOTO M TOTO K€ JIUI[a TI0 OAHOMY M TOMY K€ BOIIPOCY:

- €CJIM 3asBUTENIb HE YIOBJIETBOPEH JaHHBIM €My OTBETOM IO NEPBOHAYATBHOMY
3asIBJICHHUIO.

He cunTaroTcsi HOBTOPHBIMU:

- 00OpalleHus: OIHOTO U TOTO XK€ JIMIA, HO 10 pa3HbIM BOIIPOCAM;

- oOpaieHus, B KOTOPBIX COJEPKATCSd HOBBIE BOMPOCHl WM JIONOJHUTEIbHBIE
CBEJICHUSI.
10.2.5. Ecam agpec OTCYTCTBYeT M Ha KOHBEpPTE, M B TEKCTe OOpalieHus, Mpu
OTpEJICTICHUH PErrMoHa MPOKUBAHUS 3aABUTEINS CIIEYEeT PYKOBOJICTBOBATHCS JTAHHBIMU
MOYTOBOTO IITEMIIEIIS 10 MECTY OTIPABKHU.
10.2.6. Ilpomenmue perucTpanuio oOpalleHuss TpaxaaH B 3aBUCUMOCTH OT
coJiep KaHMs BOIIpOca B TOT K€ JICHb HANpPAaBISAIOTCS JJIsi PACCMOTPEHUS 3aBEIYIOLIEMY
MBJIOY Ne 16.

[Ipu »ToM B 0asze AaHHBIX JeNaeTcd OTMETKA O HAaNpaBlIEHUH OOpalleHHs
rpakJaHUHA Ha PaCCMOTPEHHE.
10.3. Paccmompenue nucbMeHHbIX 00pauieHuil 2paxcoan
10.3.1. 1o nucpMeHHOMY OOpaIlleHHI0 U 0OpAIEHUIO, MOCTYIUBILIEMY 0 3JIEKTPOHHON
MOYTE M MPUHATOMY K PACCMOTPEHUIO, JOJKHO OBITh MPUHSATO OJHO M3 CIIETYIONIUX
peLIeHUi O:

- IPUHSATUHU K PACCMOTPEHUIO;

- HAMPABJICHUU B JIPyTH€ OPTaHU3AINHU U YUPEKICHUS,

- MPUOOIIICHUH K paHee TIOCTYIHUBIIIEMY 00OpaIleHHIO;

- COOOIIEHUH TPAXIAHNHY O HEBO3MOXKHOCTH PACCMOTPEHUS €ro 00paIleHus;

- COOOIIEHUH TPAXAAHUHY O MPEKPAILEHUHU TTEPETTUCKH;

- cnucanuu «B nemoy.
10.3.2. O6pareHus rpaxkiad Mo Bompocam, He OTHoCSImuMcs K kommneteHiuu MbJIOY
Ne 16, B TeueHne msATH AHEN CO AHS UX PETUCTPALMM NEPECHUIAIOTCS TOJKHOCTHBIMU
JUIAMU B COOTBETCTBYIOIIHME OpPraHU3allld WJIA COOTBETCTBYIOLIEMY IOJKHOCTHOMY
JUIY, B KOMIETCHLHIO KOTOPBIX BXOJWUT pEIICHHE IOCTaBICHHBIX B OOpalleHUU
BOMPOCOB, C YBEIOMIJICHHEM TpakJaHWHA, HalpaBUBIIEro odOpamieHue. Eciam TekcT
MMCBMEHHOTO 00palieHusl He MOAAAETCs MPOYTEHNIO, OHO HE MOJJIEKUT HANPABICHUIO
Ha pacCMOTPEHHE B IrOCYJApPCTBEHHBIM OpraH, OpraH MECTHOI'O CaMOYIPaBJICHUS HIIN
JOJKHOCTHOMY JIMIY B COOTBETCTBHH C UX KOMIIETEHIMEH, O YEM B TEUECHHE MATH JHEN
CO JHSI PETUCTpPALMU COOOIIaeTcsl 3asBUTENI0, HANpPaBUBIIEMY OOpalleHHe, €CIH €ro
(amMuIIKs 1 TOYTOBBIN a/ipec MOAAAI0TCA MIPOUTEHUIO.
10.3.3. O xozne paboThl ¢ oOpameHUsIMHU TpaKJaH, MOCTYIMUBIIAM HAa PacCMOTPEHHE B
MBJIOY Ne 16 wu3 BbllIECTOSIIETO OpraHa YNpaBlIeHUs, B KOTOPBIM OHU OBLIH
HaNnpaBJI€Hbl HENOCPEACTBEHHO WM W3 Anmunuctpauunu [Ipesmaenra Poccuiickon
Oenepaunun, Annapara IIpaBurenbctBa Poccuiickoit @enepamnuun, 1'ocynapcTBEeHHOM
Hymbl  ®enepansHoro CoOpanus Poccuiickoit ®enepauun, Coera Denepanuu



OenepanbHoro  CobOpanusi  Poccuiickoit  ®enepauun, OOIIECTBEHHOW — ManaThl
Poccuiickonn ®enepauun, I'eHepanbHOi mpokypatypel Poccuiickonn @Penepauuu,
YIIOJHOMOYEHHOr0 IO  mpaBaM  4einoBeka B Poccuiickonn — @enepauuy,
VYnonnomoueHHoro no npaBam peOeHka B Poccuiickoit denepanuu, Munucrtepcra
3apaBooxpaHeHus Poccuiickon ®enepauuu, W B3ATbIE HWMH Ha  KOHTPOIb,
NOKJaapIBaeTcs InyHO 3aBeayromemy MBJIOY Ne 16.

10.3.4. OOpaieHue TpaKJaHUHA, COJAEpXkKallee 00XKaloBaHUE pEUICHUN, NEUCTBUIA
(Oe3neiicTBu) KOHKPETHBIX JOJ>KHOCTHBIX JIU1L " COTPYAHUKOB
00111e00pa30BaTEILHOTO YUPEKICHUS HE MOXKET HAIMpPaBISTHCS STUM JOKHOCTHBIM
JUIAM U COTPYIHUKaM JUIsl paCCMOTPEHHUSI U OTBETa IpakaaHuHy. Eciu ucnonHeHue
JAHHOTO  YCIIOBHUS  HEBO3MOXHO, oOOpalleHHe BO3BpPAIAETCS TPaXAAHUHY C
pa3bsACHEHHEM €ro mnpaBa 00KajoBaTh COOTBETCTBYIOLIWE PELICHUS WU JAEUCTBUS
(6e3nelicTBrE) B yCTAHOBICHHOM TOPSIAKE B CY/I.

10.3.5. Bce oOpamenus, nocrynupmue B MBJIOY Ne 16, nmojnexar o0s3aTeTbHOMY
paccmotpenuto.  OOpamieHre, B KOTOPOM  COJEep)Karcs  HEleH3ypHble  JH0OO0
OCKOpPOUTENbHBIEC BBIPAXKEHUS, YTPO3bl )KU3HHU, 30POBBI0 U UMYIIECTBY JOJIKHOCTHOTO
muna o6111e00pa3oBaTEIbHOTO YUPEXKICHUS, a TAKKE€ WICHOB €r0 CEMbH, MOXKET OBITH
OCTaBJIEHO 0€3 OTBETa MO CYUIECTBY MOCTABJICHHBIX B HEM BOIIPOCOB C OJJHOBPEMEHHBIM
yBEAOMJICHUEM  3asBHUTEINs, HANpaBUBIIEro oOOpalleHHe, O  HEJOIMYCTUMOCTH
37I0YNOTPEOICHUS TIPABOM.

10.3.6. OGpamienus, paccMoTpeHHble 3aBeayronuM MBIAOY No 16, nepemarorcs
YIIOJTHOMOYEHHOMY JIMILY, OTBETCTBEHHOMY 3a PEruCTpalnio oOpaiieHuil rpakaaH, s
pErUCTpaIuy PE30JIIOINHN B 0a3e JaHHBIX.

10.4. Iloozomosxka omeemos Ha nucbMeHHble 0OpaUieHUA 2PANHCOAH

10.4.1. TIpoexT oOTBeTa TpakIaHWHY, MMOJATOTOBICHHBIA JUIIOM, OTBETCTBEHHBIM 3a
UCITOJIHEHUE TTOPYUYEHHUs], coraacoBbiBaeTcs C 3aBeayromum MBJIOY Ne 16.

10.4.2. OTBETCTBEHHOCTh 3a CBOCBPEMEHHOE, BCECTOpDOHHEE M OOBEKTHBHOE
paccMoTpeHre oOpalleHUil B paBHOW CTENEHM HECYT BCE yKa3aHHbBIE B PE3OJIOIUU
UCTIOJTHUTEIH.

10.4.3. OOparmieHus, MOCTYNUBIINE C TOMETKOW O CPOYHOCTH JOCTAaBKH: «BpyduTh
HEMEJIEHHO» WK «CPOYHO», pacCMaTPUBAIOTCS HE3aMETUTENBHO.

10.4.4. Tlepemaua oOpameHuid TpaxkaaH oOT OJHOTO COTPYIHHUKA JPYromy
OCYIIIECTBIIACTCS TOJBKO 4Yepe3 ynosHoModeHHoe Jauiio MBJIOY Ne 16, oTBeTcTBEHHOE
3a perucTpauuio oOpaleHuil rpaxaaH.

10.4.5. B ciyuae pa3zHoriacuii MeXay COTPYAHUKAMH O MPUHAIJICKHOCTH OOpaIieHus
OKOHYATEJIbHOE PElIEHUE MO 3TOMY BOIpocy npuHuMaercs 3aBeayromum MBJIOY No
16.

10.4.6. ObpamieHue cuuTaeTcsl pa3pelieHHbIM, €CII PACCMOTPEHBI BCE MMOCTABICHHBIC B
HEM BOMPOCHI, IPUHATH HEOOXOAUMBIE MEPHI U 1aH MTUCbMEHHBIN OTBET.

10.4.7. B cnywae, ecnu JaHHBIX, YKa3aHHBIX B OOpaIeHWH, HEIOCTATOYHO JUIS
MPUHATUST OKOHYATEILHOIO PEIICHUSs, 3alpaliuBaloTCs HEOOXOAMMbIE MaTepHallbl NSt
3aKJTIOYEHHS] 1 00O0CHOBAHHOTO MPUHSATHUS PEIICHHUS.

10.4.8. Pe3ynbTathl pacCMOTPEHUS 0OpaIeHUs] COOOIIAIOTCS €r0 aBTOPY.

10.4.9. OTBeT n0MKEeH OBITH KOHKPETHBIM, SICHBIM IO COJCPKAHUIO0, 0OOCHOBAHHBIM U
OXBaTbIBaTh BCE BOMPOCHI, IOCTABJICHHBIE B OOpalllCHUU.



10.4.10. Ecaum mpocwnba, W3/IOXKEHHass B OOpallleHHH, HE MOXET OBITh pa3pelieHa
MOJIOKUTENIbHO, TO YKa3bIBaeTCs, MO KakUM MpPUYMHAM OHAa HE MOXET OBITh
YIOBJIETBOPEHA.

10.4.11. WcnosnnHuTenb W JWILO, MOJMKUCABIIEE OTBET, HECYT OTBETCTBEHHOCTb 3a
MOJIHOTY, COJIepKaHHUe, ICHOCTh M YETKOCTh M3JI0XKEHUS CYyTH OTBETA, JOCTOBEPHOCTD
CCBUIKM HAa HOPMATUBHBIC AKTHI.

10.4.12. BHocuTh Kakue-TMOO H3MEHEHHUs B COJAEpXaHUE OTBeTa 0e3 pa3pelleHus
JOJKHOCTHOT'O JIMIIA, OJAMUCABIIETr0 €ro, 3anpeniaeTcs.

10.4.13. OtBeTbl Ha OOpallleHus rpaxkiad noanucsiBaetr 3aseayromuii MBJIOY Ne 16.
10.4.14. TlonnuHHBIE AOKYMEHTHI (IAcCMOpTa, AMUIUIOMBI, TPYAOBbIE KHUXKA U JIp.)
BO3BpAIAIOTCS 3asBUTENIO 3aKa3HBIM OTIpPaBIECHUEM BMecTe ¢ oTBeToM. llpu 3TOM B
OTBETE JIOJDKHBI OBITh MEPEUYUCIICHbl UX HAMMEHOBAHUS M YKa3aHO 00Iee KOJIUYECTBO
JIUCTOB MIPUJIOKECHHUS.

10.4.15. Tlpu paccMoTpeHuM oOpalieHus HE JOMYCKAeTCs pasrjalleHue CBEJICHH,
collepKaluXxcsi B OOpallleHWH, a TakKe CBEJCHUM, KacarolIMXCsd YacTHOM JKU3HU
rpakaaHuHa, 6e3 ero corjacusi.

10.4.16. He sBnsercss pa3riiallicHUEM CBEICHHH, COJepXkKalluxcsi B O0OpallleHHH,
HaIpaBJieHWe MUChMEHHOTO OOpallleHHus] B TOCYJAapCTBEHHBIM OpraH, OpraH MECTHOTO
CaMOYTpAaBJICHUS WM JOJDKHOCTHOMY JIMIY, B KOMIIETCHIIUIO KOTOPBIX BXOJHUT
pElIeHHEe MOCTAaBICHHBIX B 00paIlleHUH BOIIPOCOB.

10.4.17. Ucxonsuiuii perucTpalldiOHHBIN HOMEp OTBeTa Ha oOpaieHue GopMHUpyeTCs B
cooTBeTCTBYIOMIEH 0a3e qaHnHbIX MB/IOY Ne 16.

10.4.18. Ilepen nepenayeit OTBETOB 3asBUTENSAM Ha OTIPABKY YIOJIHOMOYEHHOE JIHIIO,
OTBETCTBEHHOE 3a pabOTy MO PETUCTpali OOpaIieHuil TpaxkaaH, IpOBEpsSeT HaJIUUHe
MOJINMKCEN, BU3 HA KOMUSX OTBETOB, COOTBETCTBUE M HAIMYUE MPUIIOKEHUM, YKa3aHHBIX
B OTBETE, MPABWJILHOCTh HAMMCAHUS MHJIEKCA MOYTOBOTO OTIEIEHUs, apeca, pamunmuu
Y MHUIIMAIOB KOPPECTIOHIEHTA U UCXOSIIEr0 HOMEPA MHUChMA.

10.4.19. Odopmnennbie HaJJICKAIIM o0Opaszom OTBETHI nepeaarTcs
ynosiHoModeHHOMY Juily MBJIOY Ne 16, oTBETCTBEHHOMY 3a PacChUIKY MOYTHI, AJIA
OTIIPaBKH aJipecaTaM MOYTOBBIM OTIIPABICHUEM.

10.4.20. OtBer Ha obpamenue, nocrynupiiee B MBJIOY Ne 16 B hopme 31eKTpOHHOTO
JIOKYMEHTa, HAMpaBIsAETCS YIOJIHOMOYCHHBIM JHUIIOM B (OpMe DIEKTPOHHOTO
JOKYMEHTa 10 aJpecy OJJIEKTPOHHOW TOYTHI, YKa3aHHOMY B OOpalleHud, W B
MUCBMEHHOH (hOpMeE 10 TTOUYTOBOMY aJIpECy, YKa3aHHOMY B OOpaIlieHUH.

10.4.21. Matepuainbl UCTIOTHEHHOTO OOpAaIlleHUs ¢ BU30BOW KOMHUEH OTBETA 3asBUTEIIO
dbopMupyroTCI B Jela  YMOJTHOMOYEHHBIM  JIMIIOM,  OTBETCTBEHHOM 32
JEJIOMPOU3BOJICTBO, B COOTBETCTBUM C HOMEHKJIATYPOIl JIelI.

10.4.22. Odopmiienne gen g apXMBHOTO XpaHEHUS OOpalieHuidl TrpakiaH
OCYIIECTBIISIETCS] B COOTBETCTBHH C TPEOOBAHUSMH JIETIOTIPON3BOCTBA.

11. Pe3yabTaThl paccMOTpeHHs 00palleHUI ITPaXIAH
11.1. KoHeuHbIMH pe3yJibTaTaMu MPEIOCTABICHUS PACCMOTPEHUs OOpalieHus

SIBJISIFOTCSL:
- OTBET Ha BCE MOCTABJICHHBIE B 0OpamieHuu (yCTHOM, B TUCbMEHHOU (hopMme win B



(opMe DIEKTPOHHOrO TOKYMEHTA) BONPOCHI WIM YBEAOMIIEHHE O IEepeajpeCcOBAHUU
oOpaleHus: B COOTBETCTBYIOIIYIO OPTaHU3ALMIO WIM OpraH, B KOMIIETEHIUIO KOTOPOIO
BXOJIUT PEILIEHHUE MMOCTABICHHBIX B 0OpALIEHUU BONPOCOB;

- OTKa3 B paCCMOTPEHUH OOpalleHus (yCTHOro, B TUCbMEHHOU opMme min B popme
AJIEKTPOHHOT'O TOKYMEHTA) C U3JI0KEHUEM NIPUYHH OTKa3a.
11.2. Tlpoueaypa paccMOTpeHUsI OOpallleHHsl 3aBEpIIaeTCs MyTeM HANpaBJICHUsS OTBETA
WIM OTKa3a MO CYHIECTBY OOpallleHHus] 3asBUTENS W TMOJYYEHHUS TIPaKJaHUHOM
pe3ysbTaTa pacCMOTPEHMs OOpalleH s B MMCbMEHHON WM YCTHOU (popme miu B hopme
JIEKTPOHHOT'O TOKYMEHTA.

12. Anaan3 odpamennid, nocrynusmux B MB/IOY Ne 16

12.1. Tlo pe3ynbratam paboThl C OOpalieHUSIMHU TrpaxaaH GopMHUpyeTcs OT4ET B Oase
JaHHBIX 10 paboTe ¢ OOpalleHUsIMU Tpa)kJaH ¢ pa30MBKOW Ha NMUCbMEHHBIE U YCTHBIE
oOparlieHus, o BUJaM U TUIIaM OOpaleHui.
12.2. B mensix MOATOTOBKK W TPOBEIACHUS MEPONPUATHN MO YCTPAaHEHUIO IMPHYUH,
MOPOXKJIAIOIIUX OOOCHOBAaHHBIE >KaJT00bl T'PAXKIAH, YIOJHOMOYEHHOE TOJIKHOCTHOE
JUI0 00111e00pa30BaTENBHOTIO YUPEKACHHUS OCYIIECTBIAIOT YUET U aHaJIU3 OOpalieHui
rpaxaas, noctynumux B MB/IOY Ne 16.
12.3. B MBJIOY Ne 16 oOecreunBaloT y4eT U aHajIU3 BOMPOCOB MO KypUPYEMbIM
HAIPABJICHUSIM, COJEpPKAIIUXCS B OOpallleHUsAX TpaxkIaH, B TOM YHUCJIE aHau3
CJIEIYIOIINX JAHHBIX:

- KOJTMYECTBO U XapaKTep PACCMOTPEHHBIX O0pallleHUN IPpak/IaH;

- KOJMYECTBO M XapakTep pelIeHUH, MPHUHATHIX MO OOpallleHusM TpaxaaH B
npenenax ux MoJIHOMOYHU;

- KOJIMYECTBO M XapaKTep CyAEOHBIX CIIOPOB C Tpa)KIaHaMH, a TAKKE CBEIACHUS O
INPUHSITHIX TI0 HUM CY/I€OHBIX PEIICHUSX.
12.4., OTBETCTBEHHOE JHUIIO 3a OpPraHU3alUI0 PabOThI ¢ OOpaIllCHHSAMU TPaKJIaH B
MBJIOY Ne 16 o60611aeT pe3yabTaThl aHAIW3a 00PAIICHUH TPak/IaH MO0 UTOTaM Tojia U
MOJICOTABIIMBACT CTATHUCTHMYECKHH OTYET W COOTBETCTBYIOIIYIO AHATUTUYECKYIO
3aMKCKY.

13. Opranu3anus KOHTPoJiA 32 ucnojaHenneMm Iopsaka

13.1. KoHTpoJIb 32 paCCMOTPEHHEM OOpAIICHUI OCYIIECTBIASTCS B IEJIIX 00SCIIeUCHUs
CBOEBPEMEHHOTO W KaYECTBEHHOTO MCTIOTHEHHUS TIOPYUYCHUN TI0 0OpaIeHusIM rpakiaH,
MIPUHSATHS ONIEPATHUBHBIX MEp MO CBOCBPEMECHHOMY BBISBIICHUIO U YCTPAHCHUIO MMPUYUH
HapyIICHUs TpaB, CBOOOJ M 3aKOHHBIX HMHTEPECOB TPaXKJaH, aHAIU3a COACPKAHMS
MOCTYTAIINUX OOPAIICHHH, X0/1a U PE3YIhTATOB PA0OTHI C OOPAIICHUSIMH.
13.2. KoHTpomb 32 NCMIOJTHEHHEM OOpaIeHN TpaKIaH BKIIOUALT:

- IOCTAaHOBKY TOPYYCHHIA 110 MCTIOTHEHUIO O0pAIIeHU A Ha KOHTPOJIb;

- coop 1 00paboTKy HHGOPMAIIMHU O X0JI€ PACCMOTPEHUS 00pAIICHHUIH;

- TOATOTOBKY OIEPATUBHBIX 3alPOCOB HCIIOJHUTEISIM O XOAE€ M COCTOSHUU
WCIIOJTHCHUS TIOPYUYEHUH TI0 0OpAICHUSM;

- TIOATOTOBKY ¥ OOOOIICHWE JaHHBIX O COJICPKAHUM W CPOKaX HCIOJHEHUS



MOPYUYEHUM MO 0OpallICHUSIM TpakIaH;

- CHAITUE O0paIlleHUI C KOHTPOJISI.

13.3. Opranuszanusi KOHTPOJSL 32 CBOEBPEMEHHBIM M TMOJHBIM PacCMOTPEHUEM
oOpallleHUii Tpa)KJaH OCYIIECTBISETCSI OTBETCTBEHHBIM JIMIIOM 32 OpraHU3aIUIo
paboThl ¢ oopamenusimMu rpaxaad B MBJIOY Ne 16.

13.4. VYnomnomouennoe mnuio MBJOY Ne 16, OTBEeTCTBEHHOE 3a pErUCTpallUIO
oOpalleHuii Tpa)<jiaH, OCYIIECTBIISIET OCOObIA KOHTPOJIb 32 UCIIOJHEHUEM OOpalleHui,
MOCTYNUBIIKUX W3 OPTraHOB YIPaBJICHHS OOpa30BaHWEM, HMHBIX OpPraHOB BIACTU C
KOHTPOJIEM HCIIOJTHEHUS, a TaKXKE OCYIIECTBISECT BHIOOPOUHBIM KOHTPOJIb HUCTIOJHEHUS
T00BIX 00pallleHnil, mocTynuBIINX Ha paccMoTpeHue B MBJIOY Ne 16 B cooTBeTCTBUM
C IOPYYEHUEM 3aBEIYIOIIETO.

13.5. JlaToii cCHSATHSA C KOHTPOJISI SIBJISIETCSL J1aTa OTIPABICHUS] OKOHYATEIHLHOTO OTBETA
3asBUTEIIO M B KOHTPOJIMPYIOIIHUI OpraH.

13.6. OOpaineHusi, Ha KOTOpBIE JAIOTCS MPOMEXKYTOUYHBIE OTBETHI, C KOHTPOJIS HE
CHUMAFOTCHI.

13.7. YmonHOMOYEHHOE JINIO0, OTBETCTBEHHOE 3a PETUCTpaIlii0 OOpallleHU T'pak/iaH,
OTIEPAaTHBHO TMpecTaBIsieT HHPoOpMalUio 00 oOpalleHusIX, CPOK PaCCMOTPCHUS
KOTOPBIX UCTEKaeT B OJIMDKAMIINE CeMb JHEW OTBETCTBEHHOMY JIMIY 3a OpraHU3aIUIO
paboTel ¢ oOpamenusmMu rpaxaad B MBJIOY Ne 16 u 3a opranmzanuio paboThb
Tenedona noBepusi, 3aBeyIONIEMY.

13.8. OTBeTCTBEHHOE IHMIIO 3a OpraHM3aluio PaboThl C OOpalleHHSIMHU TpaXIaH B
00111e00pa30BaTeIbHOM YUPESXKICHUU TpeCTaBiIsIeT HHGOpMalUi 00 oOpalieHusXx,
CPOK HCIIOJHEHUSI KOTOPBIX MCTEK (HE MO3JHEE CIEAYIOUIEro JHS IMOCJE YKa3aHHOTO
cpoka) HenocpeAacTBeHHO 3aBenywiieMmy MBJIOY Ne 16.

13.9. JluyHas OTBETCTBEHHOCTh 3a UCIIOJIHEHHE OOpalleHuii B YCTAaHOBJICHHbBIC
3aKOHOAATENILCTBOM Poccuiickon denepanu CpOKH BO3JIAraeTCsl Ha 3aBEAYIOIIETO.
13.10. OcHoBanmeM nJi1 TIPOBEACHUS BHYTPEHHEH IIPOBEPKHU (ciryx)eb6HO0TO
pacclieioBaHus) 0 BOIpocam padoThl ¢ 0OpaIICeHUSIMU TPaXKIaH SIBISIOTCS

- ICTEYEHHUE CPOKA UCTIOTHEHUS OOpaIleHHUS;

- noctymienne B MBJIOY Ne 16 obparnenuit u 3asiBIeHUN TpaxkaaH, IOPUIAIECKUX

TUI,  WHAMNBUAYAJbHBIX  MpeANpUHUMATeNed,  uHPOpMAIMM  OT  OpPraHOB
rOCyJapCTBEHHOW BJACTH, OPraHOB MECTHOTO CaMOYIPABJIEHUSA, U3 CPEJICTB MacCOBOMU
uH(OpPMAINHN O HAPYIIEHUH 3aKOHOIATEIhCTBA O PACCMOTPEHUH OOpaIieHUuH TpaXKaaH.
13.11. Hapymenuss ycranoBieHHoro Ilopsnka paccMoTpeHus  OOpallieHHi,
HEIMPaBOMEPHBIN OTKa3 B UX MpPUEME, 3aTSITUBAHHE CPOKOB PACCMOTPEHUSI 0OpaIieHui,
UX HEOOBEKTHMBHOE pa30MpaTeNbCTBO, MPUHITHE HEOOOCHOBAHHBIX, HAPYIIAIOIINX
3aKOHOJATEJILCTBO Poccuiickon denepanuu pELICHUH, MPEIOCTABIICHUE
HEJIOCTOBEPHOHN MH(pOpPMAIIMK, pas3TallleHue CBEICHUN O YACTHOW >KU3HM T'pakIaHWHA
BJICKYT B OTHOIIIEHUM BUHOBHBIX JOKHOCTHBIX JUll MBJIOY Ne 16 0TBETCTBEHHOCTH B
COOTBETCTBUM C 3aKOHOJATEILCTBOM Poccuiickoit denepanum.
13.12. I'paxnane, ux oOBEAUHEHUSI U OPTaHU3AINH, OOPATUBIINECS B YCTAHOBICHHOM
3aKOHO/IATEILCTBOM TMOPSJAKE B 00I1e00pa30BaTEIbHOE YUPEKICHUE, UMEIOT MPaBO Ha
m00ble TIPEAYCMOTPEHHbIE JEHUCTBYIONIUM 3aKOHOAATEILCTBOM (DOPMBI KOHTPOJIS 3a
NEeATEeNIbHOCTBIO 0011e00pa30BaTEbHOIO YUPEKICHUSI Mo padore ¢ oOpalleHUs MU
rpaXk/iaH.



[Tpunoxxenue Ne 1

Kk Ilopsaaky paccMoTpeHus
oOpamenuii rpaxxaad B MBJIOY Ne 16

®OPMA )KYPHAJIA OBPAIIIEHUN I'PAKJIAH

Ne m\m Hata @®.11.0. rpaxxnanuHa, | Bun obpamenust | Anpec  ¢aktudeckoro | Kanan obpamenust Kpatkoe O.11.0. n | Uudopmanus
(perucrpar | MOCTYIUICHUS | POOUTEILA (Bompoc,  sxanoba, | IPOXKMBaHMA (mo TeneoHy, | Comep>KaHHe | JOIKHOCTD 00
HOHHBIH oOpamieHus (3aKOHHOTO 3asBJICHUE, rpakIaHuHa, SNEKTPOHHAs  TI0YTa, | OOpAIlEHHS | YIOJHOMOYEHHOI'O | MCIIOIHCHUH
No) TpEACTaBUTEIS) MPEATIOKEHNE) pooutens (3aKOHHOTO | TMCBMEHHOE 3a  paccmoTpenue | (pe3ymbrar
BOCITUTAHHUKA IpEeCTaBUTENs) 3asBJICHUE, YCTHOE obOpamieHus paccMOoTpeHust)
BOCITUTAHHUKA o0OpaileHue
1 2 3 4 5 6 7 8




[Tpunoxenne Ne 2
Kk Ilopsaaky paccMoTpeHus

ob6pamenuii rpaxnan B MBJIOY Ne 16

KAPTOYKA JIMYHOT'O INTPUEMA T'PAXKIAH

Jara npuema

@®.1.0. rpaxaanuHa
Mecto paboTs

JomamHuii anpec
Tenedpon
Coneprxanue yCTHOTO OOparieHus

Pesynbrar paccMoTpeHwHs yCTHOTO 00OpalieHus TpaKJaHUHA
1.Komy oTnpaBieHo (pe30JTrorus)

2.JlaTa ucroaHeHUs

3.JIoTOHUTENBHBIN KOHTPOJIb

4.CHATO C KOHTPOJIS

5.Pesynbrar

6.[[aTa, JOJDKHOCTDb UCIIOJTHUTEIIA

7.0T rpaxkaaHuHa IPUHATO MUCcbMeHHoe 3asBienue (IIpunaraercs)

Bx. Ne OT « » 20 T.
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